Objectives

e (Create an account with the online licensure
(ELMS) system.

e Understand what information ELMS
contains.

o Successfully apply for your teaching license
once you have graduated.




This presentation 1s going to walk you through
the online Educator Licensure Management
System, or ELMS.

In order to follow along, you will need to create

an account, by going here:
https://sso.mde.ms.gov/Login/Login.aspx

You can also find a link to ELMS off the main
MDE home page, under Applications > Online
Teacher Licensure.
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The Main ELMS Screen

Mississippi Educator Licensure Management System

State Department of Education

LINA TRULLINGER (Educator)
™ Home - My Credentials Applicaﬁnns

Location

Home

Help

Screen Help
User Manuals
Contact Support
MDE Home

Logout
Logout of ELMS

Home Page

== \Welcome Educator LINA TRULLINGER

Welcome to ELMS. The new Educator portal to ELMS will allow holders of Mississippi teaching credentials to review their credentials and renesw.

Maore exciting features will be added in the future such as applyving for new endorsements and submitting cedificate applications.

View Your Credentials Here = Start the Renewal Cycle.

F our credentials are available online. You will e able to see all Your renewsal cycle is TA2011 - BE0Z016. Click here to start
wour current and prior credentials, received documents, and entering CELs and other renewal information.

degrees onfile. ‘k

Click here to view your license, and/or any
documents MDE should have received
(transcripts, Praxis scores, etc).
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Praxis Tests

Mississippi Educator Licensure Management System

Or. Tarm Burnbamm,

™ Home - My Credentials Applications

) Depariment of

Superintendent of Education

Educstion

LINA TRULLINGER (Educator)

Location
Home

My Credentials

Educator Options
Credentials
Assignments {0}
Degrees {2)
Tests (3)
Images (9)
Fees (0)

Print History

Professional
Development {0}

National Board {No)

Frirnary Information

Full Mame:
Educator 1D
SEM:

DoB: |
Gender:
haiden:

Cortact Infor mation
Address:
Address 2:

City State, Zip:
Ermnail:

Home Phone:
Wark Phone:
Wiark Phone Ext:
Alt Phone:

Misczellaneous Infor mation
Face: Other
IS Citizen: Yes
Expiration:
Status: Active
Military Experience:
Deceased: No

Click Here to Edit Educator

Show Passed Only Show Failed Only

Show Al Tests

Test Description
0311-Library Media Specialist
0524-PLT ¥ - 12 Areas
nos1-Social Studies 7-12

Test Date
11452012

33iz007
2006

Help

Screen Help
User Manuals
Contact Support
MDE Home

Logout
Logout of ELMS

First step: make sure that MDE
has recelved your PLT and
content area Praxis scores.
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Images

Mississippi Educator Licensure Management System

M spamMmart ot bdusan

Or. Tom Superintendent of Education

LINA TRULLINGER (Educator)

Location
Home

My Credentials

Educator Options
Credentials
Assignments {0}
Degrees {2)
Tests (3)
Images (9)
Fees (0)

Print History

Professional
Development {0)

MNational Board {No)

Frirnary Infarmation Contact Information

Address: Race

Full Mame: | Al e US Citizen:
. Expiration:

Next, make sure you have submitted all Status:

. . . ] g Military Experience:

copies of official transcripts, including N

junior colleges.

Miscellaneous Infor mation

Other
Yes

Active

Mo

THCK FBTE 10 B ETRCaON6T

Help

Screen Help
User Manuals
Contact Support
MDE Home

Logout
Logout of ELMS
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I Document

Viewed? hpage Count Image Type Confidential Level State Institution

1873702 | BACHELOR- fes Bachelor's Degree 2 FOF Loy P& |BUCKMELL 201.05.05 |2011.05.05

DEGREE Transcript LIMMNMERSITY |- cwomack |- cwomack

18736949 | |PY Yes IPY Farm 1 FOF Loy 2011.05.05 (2011.05.05

- owormack |- cwomack

1873701 |MASTER- YRS Master's Degree Transcript |1 FOF Lo Ky UMNERSITY  [2011.05.05 (2011.05.05

DEGREE QF - owomack |- cwomack

KERMTIUCEY

19161456 | MS-LIC-AFPP Yes MS Licensure Application 1 FOF Loy 2020210 200120210
- jhishop - jhishop

1873698 | M3-LIC-AFP Yes MS Licensure Application 1 FOF Loy 2011.05.05 |2011.05.058

- owarmack |- cwomack

1873704 | 05-TEACH-5-  |Yes Cut of State Standard 1 FOF Loy 4 2011.05.05 (2011.05.05

LI Teaching License - cwiomack |- cwomack

19168147 |PRAXIS-I-SUB- Mo Praxis Il Subject Area Score |3 FOF Loy 2020210 20120210
AREA Repart - jhishop - jhishop

1873700 PRAXIS-I-SLB- | Mo Praxis Il Subject Area Score |3 FOF Loy 2011.05.05 (2011.05.05

AREA Repart - cwiomack |- cwomack

Create Info Update Info




Degrees

Location Frirmary Information Cortact Infor mation Mizzellaneous Infor mation

Address: Race: Other
Educator ID- Address 2 LIS Citizen: Yes
My s City State, Zip: Expiration:

Credentials — Ernail: Status: Active
Educator Gender: Home Phane: Wilitary Experience:
Options Maiden: Work Fhone: Deceased. Mo

Home Full Marme:

Work Phone Ext:

- ts Alt Phone:
ignmen
0) g Click Here to Edit Educator

Credentials

Negrees (7} Degrees

Tests (3) Country State Institution  |Degree Degree Status |Major One Major Two Major Three |Degree Date Effective Date Constructed Major Create Info |Updated Info
Images (9) s FA  |BUCEMELL B Awvarded Philosaphy Ai23rz004 AI232004  |[Ma Imansan- | Imansan -
LNNMERSITY 0ar0a2011| 0850552011
Fees (0) Us  KY  |[UNNERSITY M Awarded Secondary 81212007 702011 |No Imanson - | jedmonds -

Print History 0OF Education 050572011 021 452012
KEMTLICEY

Professional
Development

{0}
National \

Board (No)

Once you send in your official
Help transcripts, these will say

Screen Help

‘Awarded” instead of "Pending
User . "
Manuals Review.

Contact /

Support

e . [~]
Mississippi Educator Licensure Management System =
¥ mrnert of Edustian
. Tom perintendert of Education
Hrullinger LINA TRULLINGER (Educator
™ Home - My Credentials Applications




Credentials

Mississippi Educator Licensure Management System

MizzizEipm

Or. Tarm Burmbam, 5ta

ltrullinger

™ Home - My Credentials Applications

3ie Depariment of Educslion
Superintendent of Education

LINA TRULLINGER (Educator)

If you have applied correctly, this

will say "Pending Review" until ~ pheefcations)

0ld Cradentials O Hide Closed Applications O Show Al

Location Frimary Information Cortact Infor mation Mizcellaneous Infor mation
Address: Race: Gther
AT Educatnﬁrﬁla | City State, Zip: This tool will allow anyone to
' Ermail: 2 2 I
Educator Options DOE: | Lot Phons. view your license the second it 1s
Gender: | :

Credentials Waidan: Wiark Fhone: 1ssued.

. : Wark Phone Ext:
Assignments {0} Alt Phane:
Degrees {2) ST M
Tests (3) | Click here to view Virtial Caitificate

/f

Credentials

MDE reviews it and issues the
license.
_1 commended? | Origlssue | Issued | Effective Expires Printed

' Select Issued for 2016 552011 552011 | 712011 | 6302016 02152012 - 5702
Screen Help 05092011 - 2429
User Manuals
Contact Support Endorsements For Selected Certificate
MDE Home Endorsement Description Recommended? Issued Effective Expires
Logout 182 SOoclAL STUDIES (7-12) for 2016 AIAI2011 Frrzot BI30/2016

440 MEDIA LIBRARIAM (}-12) for 2016 21412012 10i20$z2 BI30/201 6

Logout of ELMS




Applying for the License

Mississippi Educator Licensure Management System

iz 1 e S R i
Or. Tom B an, tendent of Education
ltrullinger LINA TRULLINGER (Educator)
™ Home - My Credentials Applications
Location
Home
Applications |""" Apply For Your Recommendation Here
Click here to apply for your recommendation.

Help
Screen Help == Add a Supplemental Endorsement to a e

Supplermental Endorsement may be added to 5 valid Mississd
User Manuals A2 i

CamachSunnad a Order a duplicate certificate ($5.00 fee).

MOE Home Order a duplicate cerificate.

~

If you have all your documents in
Logout order andyour degree has posted in
LogomtHEE Banner, click here to begin applying for
your license.

. /




When you click on "Apply for Your Recommendation,’
you should see the certificate you've been
recommended for. Click "Apply for Credential’

Important 1f you've been recommended for two types
of areas (such as a K-6 elementary license, but a 7-12
endorsements, applying for one credential will actually

automatically apply for the others.

Colliege Recommendations Awarting Application

ET - ELEMENTARY LICENSE Completed Program MS-ALCORN STATE UNIVERSITY

If your status is Pre-Completion of Program, then you can apply for your credential. However, the Department of Education cannot approve your credential until vour institution of Higher Educalion neftifies us that vou have met all the
program requirements. Please contact your Institution of Higher Education.







Step 2

Enter your address 1
information. This is where I B * I
they will send your license o— I

Address ID: 145468

once 1t has been printed, T
but if you anticipate
moving, you can change
your address in ELMS.

Click Next to continue.

City: SPRNGFIELD

Country Code:  United States

State Code: llinois i

MNon US State:

Zip Code: 62704

Zip Plus4:

Updated: TSTEGEMAN - 2/31/2010 9:19:48 AM

F o AT e aF

Created: TSTEGEMAN - 3/31/2010 9:19:48 AM

Once you have entered the required data click on the Next button.

@ Confinue - Please confinue the wizard.

(@) Cancel - Please cancel the wizard.



Step 3

Enter your phone and
email Information.

Work Phone: ( )
Important: if MDE has any I workPhone
|

You are applying for the certificate recommended by your institution.

Monon aditha moekeadd iofrere abine ool allcale oo S b et b e e
Fig358 80l g CONEC INTONManon anoa Cics g UMl GUnon.

, Home Phone: ( 111 ) t11 - 1111}
questions about your
application, they will email
yOu, SO be sure to check
your email.

Click Next to continue.

Alternate Phone: ( )

Fax Phone: ( )

Email Address: TEST@KI DSIF COM

e

LIARL 34N AN N-A0-4A0 AR
WA — J00 LW I I, 13,90 Fuvl

GEMAN - 3/31/2010 9:19:48 AM

Once you have entered the required data click on the Submit button.

® Save - Please save the profile information.

) Cancel - Please cancel the wizard
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Step 4

Enter your criminal history
and drug disclosures.

Click Next to continue.

You are applying for the certificate recommended by your institution.

Pleaze anzwer the following required guestions of the Criminal History
Dizclozure Statement.

Yes No Question

26 & Are you currently addicted or currently dependent on other
habit-forming drugs?

3. & (& Areyouahabitualuser of narcofics, barbiturates,
amphetamines, hallucinogens, or ofher drugs having similar
effects?

£ =d oremisreds
contendearatn 3 zew nffenze az defined hv federalor state

2 3
EC:
g
%'-
7 i
i)

lacknowledge that securing or attempting to secure a
license by fraud or deceit willresult in denial ofthis

application or suspenzion of the license.

Once you have answered the Background guestion click on the Hext button.

® Continue-Please continue the wizard.
) Cancel-Please cancelthe wizard.
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Step 5

Review all your
Information very carefully.

Click Apply to continue. I
i

You are applying for the certificate recommended by your institution.

Plasca ro
easere

the Apply link.

aaws tha infarmatinn halnw Dines
ew ine mnormasen oeiow. 1N

— Profile (edit)
MName: EShSE0HME B
SSN. S8SE%-EEE% Birth Date: ¥EQBEE
Gender M Maiden: nia
Print Name: unknown Ethinicity: “!"“e {_"0“'
Hispanic)
— Address (edit)

i;ilj oidic, LZipg. 37

Country: US

— Contact (edit)
Work Phone Ext:
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Once you have reviewed the information click on the Submit button to apply for
your credentials. After clicking submit, it may take up to one minute to approve
the transaction. Do not refresh the screen or click on any buttons.

@ Apply - Please accept my cerlificate apptication.

) Cancel - Please cancel the wizard.




Step 6

By clicking on the link,
"‘Click here to view your
new credential
INnformation’ also
submits the application.

Click Submit to finish
the application process.

1 @ Continue - Please continue the wizard

Your cerificate has been routed to a cerification specialist for review.

Once the specialist has reviewed your file a detailed statement will be sentthat
outlines what tasks vou need to perform to have your credential issued.
Applications are reviewed in the order in which they are received. During peak
periods that review process can fake up to eight weeks but typically takes a few

Canceil - Please cancelthe wizard.




